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1. O01mue mMoJI0KeHu s

1.1. IlpaBuina oOMeHa NeNOBBIMU IMOAApPKaMU M 3HAKaMHU JICJIOBOTO TocrenpuumMctBa B MBOY
"bonpimenyrckas OOI" umenn bsmObiH Punuena pa3paboTaHbl B COOTBETCTBUH C MOJIOKEHUSIMU
Koncturynun Poccuniickont ®@enepanuu, PenepanbHoro 3akona ot 25.12.20008 r. Ne273-d3 O
IIPOTUBOIEUCTBUN KOPPYNLUU U NPUHATHIMA B COOTBETCTBUM C HUMH MHBIMH 3aKOHOJATEJIbHBIMU
U JIOKAJIbHBIMU aKTaMHU.

1.2. IlpaBuna onpenensoT exuHsle 11 Beex padbotHukoB MBOY "Bonbmenyrckas OOL" nmenu
BbsimObIH PuHuena Tpe6oBaHMs K TapEHUIO U IPUHATHIO JIETOBBIX MOIapKOB.

1.3. YupexaeHue NONNEPKUBAET KOPIOPATUBHYIO KyJIbTYpy, B KOTOpPOM J€JIOBBIE IOJAPKH,
KOPIOPAaTUBHOE TOCTENPUUMCTBO U MPEJCTABUTEILCKUE MEPOIPUITHS pacCMaTPUBAIOTCA TOJBKO
KaK MHCTPYMEHT JUIsl YCTAaHOBJICHMSI U NOJACPKaHUS [JEJIOBBIX OTHOLIEHUH M KakK IIPOSBICHUE
OOMICTIPUHATONW BEXIIMBOCTH B XO/€ JCSATCIBHOCTH YUPEIKICHHUS.

1.4. YupexneHue UCXOAUT W3 TOTO, YTO JAOJITOBPEMEHHBIE JIENIOBBIE OTHOIUIECHHS OCHOBBIBAIOTCSA
Ha JIOBEpUU U B3aMMHOM yBa)keHUHU. OTHOLIEHMs], P KOTOPBIX HAPYIIAETCS 3aKOH U MPUHIIMIIBI
JIeJIOBOM ITHKH, BPEAST penyTaluy YUpexIeHUsl U Y4ECTHOMY UMEHHU €ro pabOTHUKOB, U HE MOTYT
00eCTIeUYUTh YCTOMYMBOE IOJITOBPEMEHHOE pa3BUTHE YUpexkIeHHUs. Takoro poja OTHOIICHUS HE
MOTYT OBbITh IPUEMJIEMBI B IPAKTUKE PA0OTHl YUpEKACHHUS.

1.5. [eiictue IlpaBun pacnpocTpaHsercs Ha BceX paOOTHUKOB YUpekKACHUs, BHE 3aBUCIMOCTH OT
YPOBHS 3aHIMAa€MOM TOJKHOCTH.

1.6. lannsie [IpaBuia npecienyeT caeayoIue Heiu:

- obecrieyeHne €IUHOOOPA3HOTO TOHMMAHHMA PO M MeCTa JENIOBBIX IOJAPKOB, JI€JIOBOTO
rOCTENPUUMCTBA, IPEICTABUTEIBCKUX MEPOIIPUATHN B JCJIIOBOU MTPAKTUKE Y UPEXKICHUS;
-OCYILECTBJIIEHUE YIPABICHUYECKON U XO3AMCTBEHHOU NESITENBHOCTU YUPEKAECHUA UCKIIOUUTEIHHO
Ha OCHOBE HaJyIeXallluX HOPM M IpPaBWI JI€JIOBOrO MOBEACHHUS, 0a3HPYIOUIMXCA HA MPUHLUIAX
KayecTBa MPEJOCTABIICHUS YCIYT, 3aIIUThl KOHKYPEHIIMH, HeIOMYIIEeHUs! KOH(INKTa HHTEPECOB;

- OMpeJeNIeHne €ANHBIX ISl BCeX paOOTHUKOB YUpeKIeHUsl TpeOOBaHUN K JapEeHUIO0 U MPUHSATHUIO
JIEJIOBBIX NIOJJAPKOB, K OPraHU3aLMIO U YYACTHIO B IIPEJCTABUTEIBCKUX MEPOIIPUATHUSX;

- MUHUMU3HUPOBAHHUE PUCKOB, CBA3aHHBIX C BO3MOXKHBIM 3JI0yIIOTpeOIeHHEM B 00JacTH MOJIapKOB,
NPEJICTaBUTENbCKUX MeporpuaTuii. Hanbonee cepbe3HbIMU U3 TAaKUX PUCKOB SBIISETCS ONACHOCTb
MOJIKYIIA U B3ITOYHUYECTBO, HECIIPABEAJIUBOCTD 10 OTHOLIEHUIO K KOHTpareHTam, NpOTEKIIMOHUM3
BHYTpPHU YUpEXKICHUS.

1. TpebGoBanus, npeabsBisieMble K 1€J0BBIM M0JapPKaM
U 3HAKaM /1eJIOBOT'0 IroCTeNPUUMCTBA

1.1. PaboTtHukn YdUpexaeHUs MOTYT TOJy4daTh [EJOBBIE TOJAPKH, 3HAKH JEJI0BOTO
TOCTENIPUMMCTBA TOJBKO Ha OQUIMAIBHBIX MEPONPHUSATUSIX, TPU YCIOBUU, YTO OTO HE
MPOTUBOPEUYUT TPEOOBAHUAM AHTUKOPPYNIIMOHHOTO  3aKOHOJATENbCTBA M HACTOSIIUM
[IpaBunam.

1.2. Tlomapku ¥ yCIyru, NOpPUHMMAeMble WM TPEJOCTABISEMbIe YUpEKICHUEM,
MePEeIAl0TCS U MPUHUMAIOTCS TOJIBKO OT UMEHH YUPEKIACHUS B IICJIOM, a HE KaK MOJApPOK HIIH
nepenaya ero oT OTASIBFHOTO pabOTHHUKA.

1.3. lesioBBIe TIOJIapKH, KOTOPBIE pA0OOTHUKH OT UMEHHU YUPEKICHUS MOTYT Tepe/laBaTh
JIPYTUM JUIAM WK IPUHAMAThH OT JAPYTUX JIMIl B CBA3H CO CBOEH TPYAOBOH AESITEIHHOCTHIO, a
TaK)Ke IMPEJICTABUTEIBCKHAE PAcXOAbl Ha JIEJIOBOE TOCTEIPHUMMCTBO JIOJDKHBI COOTBETCTBOBATH
CIEIYIOIIUM KPUTEPHUSIM:

- OBITh TIPSIMO CBSI3aHBI C YCTAaBHBIMH IEJSIMH JICATEIBHOCTH YUpEKIACHHS, JTHOO C
MaMSATHBIMH JJaTaMH, FOOUIIESIMH, OOIIIEHAIIMOHATBHBIMY MPa3THUKAMU, UHBIMU COOBITUSMU;

- OBITH Pa3yMHO OOOCHOBAaHHBIMHU, COPA3MEPHBIMHU M HE SBIISATHCS MPEIMETAMHU POCKOIIIH;

- HE TMPEACTaBIATH COOOW CKpPHITOE BO3HATPAXKICHUE 3a YCIYTy, ACHCTBHE WIH
Oe3zeiicTBre, MOMYCTUTEILCTBO MM MOKPOBHTEILCTBO, MPEIOCTABIICHUE MPAB WA MPHHITHE
OTIpeICNIEHHBIX PEIICHHIA, JTUOO MOMBITKY OKa3aTh BIUSHUE HA MONyYaTelNs C HHONH HEe3aKOHHON
WA HEATUYIHOM IIETBIO;

-HE co3laBaTh [JIS TOJydaTesdsl O00s3aTeNIbCTBA, CBSI3aHHBIE C €ro CIy>KeOHBIM



MOJIO’KEHHUE WM UCTIOJIHEHUEM CITY>KEOHBIX (JIOJKHOCTHBIX) 00sI3aHHOCTEH;

-HE CoO3JaBaTb pENYTAallMOHHOTO pHUCKa JJs JEJOBOr0 HMHUJDKA YUpPEkKACHUS,
paOOTHUKOB M HHBIX JIMII B CJIy4ae PAcKpbITHs HH(GOpMAIMM O COBEPIICHHBIX IOJapKax M
[TIOHECEHHBIX MPEICTaBUTEIBCKUX PACX0/aX;

-He  NPOTUBOPEUYMUTh  MPUHIUIAM M TpeOOBaHMAM  AHTHUKOPPYNLUOHHOTO
3akoHozAaTenbcTBa Poccuiickoit @enepanun, [lonoxeHuto 00 aHTUKOPPYNLIMOHHOM MOJIUTUKU B
VYupexxaenun, Koaekcy 3THKM M CiayXkeOHOro IOBeIEHUs pPaOOTHUKOB YUpEeKICHUS U
OOLIENPUHATHIM HOPMaM MOPAaJIi U HPaBCTBEHHOCTH.

1.4. JlenoBele ojiapky, B TOM YKCJIE B BUJIE€ OKA3aHUS YCIIYT, 3HAKOB 0COOOI0 BHUMaHMUS
U ydyacTHs B pa3BJIEKATENbHBIX W AaHAJIOTMYHBIX MEPONPHUATHSIX HE JOJKHBI CTAaBUTh
MIPUHUMAIOIIYIO CTOPOHY B 3aBUCHMOE I0JIOKEHHUE, IPUBOJAUTH K BO3HUKHOBEHHUIO KaKUX-THOO
BCTPEUHBIX 0053aTEILCTB CO CTOPOHBI MOJYyYaTessl WIK OKa3bIBaTh BIMSHHUE HA OOBEKTUBHOCTD
€ro JIEJI0BBIX CYXKICHUN U PELICHUMN.

1.5. CtoumocTh ¥ MEPHOAMYHOCTh JAPEHUS M IOJNyYEHHs JEJOBBIX ITOJAPKOB H/WIIH
y4acTusi B IPEACTABUTEIBCKUX MEPONPUATHUAX OJHOTO U TOTO KE TPETHErO JIMIA JIOJIKHBI
OTIPENIETISITHCS JIETIOBOM HEOOXOIUMOCTHIO U OBITh Pa3yMHBIMH.

1.6. B xauecTBe MoJapKoB paOOTHUKU YUPEKICHHS JOKHBI CTPEMHTHCS HCIIOJIb30BATh
B MaKCHMAaJbHO JOIIyCTUMOM KOJIMYECTBE CIIy4aeB CYBEHHPBI, IPEAMETHI U U3JENH, UMECIOLINE
CHUMBOJIUKY YUpEeKIACHU.

1.7.llopapku u yciayru He JOJDKHBI CTaBUTh IOJ COMHEHUE UMUK WIH [EIOBYIO
penyTanuo YUpexaeHus Win ero paboTHUKOB.

2. [IpaBa 1 00513aHHOCTH PA0OTHHKOB YUpeKAeHHs P 00MeHe
JAeJIOBBIMH NMOJAAPKAMM U 3HAKAMH J1€JIOBOT0 IrOCTENPHUMCTBA

2.1. PaOoTHMKM, MpEACTaBiIsAsS MHTEPECHl YUpEXKICHUS WIH JNCHCTBYS OT €ro MMEHH,
JOJKHBI COOJIO/IaTh TPAHUIIBI JTOMYCTUMOTO MOBEICHUS MPU OOMEHE NEJOBBIMHU MOJApKaMU U
MIPOSIBIICHUU JIEIOBOT'O FOCTEIIPUUMCTBA.

2.2. PaGoTHUKM YupexIeHMs BIIpaBe IapUThb TPETbUM JIMLAM M IOJIy4aTh OT HHX
JIEJIOBbIE MIOJIAPKH, OPraHU30BbIBATh U yU4aCTBOBATh B IIPEICTABUTEIBCKUX MEPOIPUATUAX, €CITU
3TO 3aKOHHO, 3THYHO M JIEJIAeTCS MWCKJIIOYUTENIBHO B JCJIOBBIX LEJSIX, OIpPEIeICHHbIX
Hacrosmumu [Ipasunamu.

2.3.Ilpu n00BIX COMHEHMSAX B INPABOMEPHOCTH WIM STHUYHOCTH CBOMX JeHcTBUI
paboTHUKK YupexxaeHus: 00s3aHbl IOCTaBUTh B M3BECTHOCTb JAMPEKTOpa YUpEkKACHUS U
IIPOKOHCYJIBTUPOBATHCS C HUM, IIPEXkK/IE YeM JAAPUTh MM MOIy4aTh MOJAPKH WM y4acTBOBATh B
T€X WJIM UHBIX [IPEICTABUTEIBCKUX MEPOIIPUATHSIX.

2.4.1lpn mnony4eHUH JEJIOBOTO MOAApKAa WM 3HAKOB JIEJIOBOIO T'OCTENPUMMCTBA
paboTHUKM VYupexaeHus o00s3aHbl MPUHUMATh MeEphl IO HEJONMYIICHHIO BO3MOKHOCTH
BO3HUKHOBEHUS KOH(DIMKTa HHTEPECOB.

2.5. PaGoTHUKM YUpeXIeHHs HE BIIPaBe KCIIOIB30BaTh CIYKEOHOE IIOJIOKEHHE B
JUYHBIX LEJNAX, BKJIIOYask UCIIOJIb30BaHUE UMYILECTBA Y UPEXKICHHSI, B TOM UHUCIIE:

- JUIsl TIOJIy4E€HHUSI TIOJIaPKOB, BO3HATPAKICHHSI U MHBIX BBITOJ Ul ¢€0s JINYHO U IPYTUX
avil B OOMEH Ha OKa3aHMe YUpexXJIeHHEeM KaKuxX-TM0O YCIyr, OCYIIECTBICHHUS JHO0
HEOCYIIECTBJICHUSI ONpPENEICHHbIX JIeHCTBUM, TNepenaud HHQOpPMAIUHM, COCTaBISIOLIECH
KOMMEPUECKYIO TailHY;

- JUIsl IOJTy4YEeHUsI 1T0/1apKOB, BO3HAIPAX/ICHUS U UHBIX BBITOJ AJIS JINYHO U IPYIUX JIUI B
mporecce BeIeHHs JAed YUpekAeHus, B TOM YHCIe, KaKk 10, TaK M IOcle IPOBEACHUS
[IEPErOBOPOB O 3aKJIFOUEHUH TPa’kJaHCKO-TIPABOBBIX I0TOBOPOB U UHBIX CIEJIOK.

2.6. PaboTHUKaM VYupexJeHUsT HE pEeKOMEHJIyeTcsl INpUHUMATh WIN IepelapuBaTh
MoJapKu JUOO yciayrd B J0OOM BHJE OT TPEThbUX JHI[ B KayecTBe OJAarofapHOCTH 3a
COBEPILEHHYIO YCIIYTY UM JaHHbIH COBET.

2.7.He pomyckaeTcsi TmiepenaBaTh W NPUHUMATH TOAAPKH OT YUPEXKIEHUs, €ro
paOOTHUKOB U MpeJICTaBUTENEH B BUJIE IEHEXKHBIX CPEACTB, KaK HAJIMYHBIX, TAK U O€3HAJIMYHBIX,
HE3aBHCHMO OT BaJIIOThI, @ TaKke B (hopMe akluii, ONI[MOHOB WM WHBIX JIMKBHUJHBIX LIEHHBIX



Oymar.
2.8. PaboTHHMKHM YUpeKIeHHsS OJKHBI OKa3bIBAThCS OT TMPEAJIOKCHHUM, MOTYUICHUS

[10JIapPKOB, OIUIAThl UX PACXOJOB U T.II., KOTJ1a MOA0OHbIE JEHCTBUS MOT'YT MOBJIUAThH WM CO3aTh
BIICYATIICHWE O BIMSHUW HA WCXOJ| CAEIKH, PE3YyJbTaT MPOBEIEHUS TOPTOB, HA MPUHUMAEMBbIe
VYupexxaeHueM penieHus 1 T.1.

2.9. AnmunHucTpanys U pabOTHUKN YUpeKACHUS HE MPUEeMITIOT Koppyniun. [lonapku He
JIOJDKHBI OBITH HCIIOJIB30BaHbl JUIsl JAuW/NMOJYYEHUs B3ATOK WIM KOPPYHIMH B JIIOOBIX ee
MIPOSIBIICHUSX.

2.10. PaGoTHuk YupexxJeHus He BIpaBe MpearaTb TPETbUM JIUIAM MM IPUHUMATh OT
TAaKOBBIX MOJApKH, BBIMIATHI, KOMIEHCAUUU U T.NM. cTouMocThio cBbime 3000 (Tpex Thicsad)
pyOJieit M He COBMECTUMBIE C 3aKOHHOM MPAaKTUKOM e’0BbIX oTHOWEeHWH. Ecim paboTHUKY
VYapexxaeHus npeuiararoTcs MoJ00HbIe MOapKU HIIH JEHBIH, OH 00s3aH HEMEIJICHHO 00 3TOM
JTUPEKTOPY YUpexIeHus.

2.11. PaGoTHUK YupexIeHUs] KOTOPOMY IPH BBITIOJHEHUH JODKHOCTHBIX 00S3aHHOCTEH
IpeUIaratoTcs MoJAapKu WIM WHOE BO3HArpakJeHHe Kak B MPSMOM, TaK U B KOCBEHHOM BHJIE,
KOTOpBIE CITOCOOHBI MOBIHATH Ha IMOJTOTABIMBAEMbIC /WM NMPUHUMACMBIE UM PEIICHUS WIIH
OKa3aThb BIMSHHUE HA €r0 JelicTBUE/Oe31elicTBIE, TOKEH:

- 0TKa3aTbCs OT HUX O HEMEUIEHHO YBEJOMUTh IUPEKTOpa YUpexkaeHus o pakre
MIPEIOKEHUS ToAapKa (BO3HATPaKICHHUSA);

- 0 BO3MOKHOCTH UCKJIOUYUTH JlalbHENIINE KOHTAKTBI C JIUIOM, NIPEITI0OAKHUBIINM I101aPOK
WA BO3HATPAXKACHUE, €CIIH TOJBKO 3TO HE CBA3AHO CO CIY)KEOHOH HEOOXOIUMOCTBIO;

- Cllydae, eCiM M0JJapOoK WM BO3HArpaXk/IeHUE HE MPEICTABIIAETCS BOZMOKHBIM
OTKJIOHUTH WM BO3BPATUTh, IIEPEIATh €r0 C COOTBETCTBYIOIIEH CITY>KEOHOM 3amuCcKoM 1Jist
IPUHATHUS COOTBETCTBYIOIIUX MEP JUPEKTOPY YUPEKACHUS U IPOJODKUTE paboTy B
YCTQHOBJICHHOM B Y UpPEXXJIECHUH NOPSAKE HAJI BOIPOCOM, C KOTOPHIM OBLT CBSI3aH MOAAPOK HMIIH
BO3HArpaXk/J€HUE.

2.12.B cnyyae BO3HHMKHOBEHHMS KOH(JIMKTa HWHTEPECOB WM  BO3MOXXHOCTHU
BO3HUKHOBEHUS] KOH()JIMKTa MHTEPECOB IMPU IMOIYYEHUH JIEJIOBOTO IMOAApKa WIM 3HAKOB
JIEJIOBOT'O TOCTETIPUUMCTBA paOOTHHUK YUpEeXIeHUs 0053aH B MUCbMEHHOU (hopMe YBEIOMUTH 00
9TOM OJHO H3 JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPOTUBOJACHCTBHE KOPPYILUH, B
COOTBETCTBHUH C MPOLETYPON PACKPHITUSI KOH(IUKTa HHTEPECOB, YTBEpKAeHHOH [lonoxxenuem o
KOH(INKTE UHTEPECOB, IPUHATHIM B Y UPEKICHUH.

2.13. PaGoTHuKaM YupexIeHUs 3anpeIiacTcs:

- CAMOCTOATEJIBHO TNPUHUMATh MPEAJIOKEHHs] OT OpraHu3aluil WM TPeTbUX JIHI[ O
BPYYEHHUU JIETIOBBIX MOAAPKOB U 00 OKa3aHUU 3HAKOB JIEJIOBOTO TOCTEIPUUMCTBA;

- IPUHUMATh 0€3 COTJIACOBaHMS C AUPEKTOPOM YUpEKICHUs JeJIOBbIE MOAAPKU U 3HAKU
JICIOBOTO TOCTENPUUMCTBA B XOJI€ TPOBEIEHHS JIEJIOBBIX MEPEroBOPOB, IMPH 3aKIIOUYCHUHU
JIOTOBOPOB, @ TAK)XKE B MHBIX CIy4asX, KOI/1a MOA00HbIe NEHCTBUS MOTYT HOBIMATh WM CO3/1aTh
BIIEYATIICHHE 00 UX BIUSHUM HA IPUHUMAEMbIE PEIICHUS;

- IPUHUMATD JI€JIOBbIE MOJAPKHU U 3HAKH JI€JI0BOr0 IOCTENPUMMCTBA B XOZ€ MPOBEICHUS
TOPTOB M BO BpEMsI MPSIMBIX [IEPETOBOPOB MPH 3aKIIOUECHUH JOTOBOPOB (KOHTPAKTOB);

- IPOCUTB, TPEOOBATh, BBIHYK/1aTh OPraHU3ALUKN WM TPETBUX JIUI] AAPUTHh UM JIHOO HX
POICTBEHHHMKAaM JIETIOBBIE TOJAPKH W/WIM OKa3blBaTh B UX IIOJb3y 3HAKU JIEJIOBOTO
rOCTENPUUMCTBA;

- IPUHUMATDH TOJAPKU B BHUJEC HAJIUYHBIX, OC3HAJMYHBIX JCHEKHBIX CPEICTB, LIEHHBIX
Oymar, 1paroleHHbIX METaJIJIOB.

2.14. YupexxaeHrne MOXKET NPUHATh pelIeHHe 00 y4JacTUu B OJIarOTBOPHTEIBHBIX
MEpPONPUATHIX, HANpPaBIECHHBIX Ha CO3/laHUE M yNpOueHHE UMuIKa YupexnaeHus. Ilpum stom
TUTaH ¥ OF0JDKET YJacTHsI B JAHHBIX MEPOTIPUATHUAX YTBEPIKIACTCS TUPEKTOPOM YUPEKACHHUS.

2.15.B cinyyae OCYIIECTBIEHHMs CIHOHCOPCKUX, OJaroTBOPUTENbHBIX MPOTPaMM
VYupexxaeHne J0KHO MPEIBAPUTENBHO YIOCTOBEPUTHCS, YTO MpEAOCTaBisieMas YUpeKIeHIeM
MOMOILb HE OYJIeT UCTOIb30BaHa B KOPPYNLMOHHBIX LIEJSAX WIM UHBIM HE3aKOHHBIM ITYTEM.

2.16. [Ipu B3aMMOJAEWCTBUH C JIMIAMH, 3aHUMAIOMIAMHU JIOJDKHOCTH T'OCYJapCTBEHHOU
(MyHMLIMDAIBHOW)  CIYyXOBI, CleqyeT pPYKOBOACTBOBATbCS HOPMaMH, PperyJupyroIluMu
STHYECKHUE HOPMBI M TIPaBWJIA CIY)KEOHOTO IMOBEIEHUS TOCYJapCTBEHHBIX (MYHHIIMTAIBHBIX)
CIIyKallluX.



2.17. Heucnonuenue HaCTOAIINX HpaBI/IJ'I MOKCT CTaTb OCHOBAHUCM IJISI IPUMCHCHUS K
pa6OTHI/IKy MCP JUCHUITNIMHAPHOT'0, aAMUHUCTPATUBHOI'O, YTOJIOBHOI'O U I'PaKAaAHCKO-IIPaABOBOI'0O
XapaKkTepa B COOTBETCTBUU C ,HeﬁCTBYIOHIHM 3aKOHOJaTCJIIbCTBOM.

3. ObaacTh NpUMEHEeHHS

3.1. Hacrosimme [IpaBuina mojyuiexaTr NMPUMEHEHUIO BHE 3aBUCHUMOCTH OT TOT0, KaKUM
0o0pa3oM mepenaroTcs AEJIOBbIE MOJAPKU U 3HAKU JEJIOBOrO T'OCTEMPUUMCTBA: HAMNPSAMYIO WIN
yepes MOCPEIHUKOB.

3.2. Hacrosimue IlpaBuina sSBIsIFOTCS 0053aTENbHBIMU JJIs1 BCEX PAOOTHUKOB Y UPEKICHUS
B IIEpUOJ] pabOThI B YUpPEKICHUH.



